egkik"V! ikT: ,M@!| ksk: ¥ikgachZ

ekfgrhpk vi/kdkj vi/kfu,e&208%r dye 4
(1) ([K) uglkj 1 rs 17 izdkjph Lo;aiszj.ksus
dj.;kr ;s.kkjh ekfgrh



dye 4 (1) ([k) (.d)
egkjk"V! KT; ,M@! Ikstk; Wik dk;kZy;kP;k duikimicZO;kapk rif'ky

1 [ITkoztfud izkf/kdj.kkaps uko | egkjk"V! KT, ,M@I tksk; Wtk
2 |laiw.kZ iRrk egklk"VT |KT; ,M@I tksk; ¥k
vk} , -fdMokbZ ekxZ] vWDoFkZ ysizlh ¢
(if'pe)]eqacbZ 400031
3 [ dk;kZy; izeq[k 1zdYi lapkyelk,fuld eqacbZ
4 | dks.kR;k [KkR;kP;k varxZr ( jk"V'h; ,M@I flkalkkJdaoh fnYyh] HkKjr
vkgs ljdk] -
vkjksX; foHkkx] egkjk"V! 'kklu
5 | dkekpk vgoky dks.kR;k dk;| jk"VTh; ,M@I fukalkkYkaoh fnYyh o iz/kky
lknj dsyk tkrks Ifpo] IkoZtfud vkjksX; foHkkx] egkjk"V!
6 |dk;Zd{kk % HkkSxksfyd egkjk"V! [KégaolefjachZ noxceau)
/| vaxhd=r eu8iof ) lu 2020 1;Z80&90&98 mn@nh~'V xkB.k
8 |[/;s;9/kks).k jK"'VIh;, M@I fu;a_k.k dk;ZdzekP;k i

frl";k VII;kaP;k njE;ku vkysY;k vugHAO
Iv pk dkyko/kh (lu 2012&2017) vFAKZr
fu;a_k.k dk;Zdzekpk pkSFkk VIik r;kj d
InJ VIik ekgs ekpZ&2019 i;Zar ok<fo. K
dk;Zdzekph jpuk] R; kph \ram@ktm
izk/kkU;dze vknh loZ xks"Vh Bjforkul
O;kid izek.kkr IYykelyr dj.;kr vkyhoddd
{ks_Kkrhy rK] vkkldh; laLFAkaps izfrfu
tx.kk";k O;DrhP;k la?kVuk] la'kks/kdikHk
{ks_ kkrhy ekU;0j O;Drh ;k lokZcjkscj Ic
gk d=rh dk; Zdze'r; kj dj.; K vkyk vkgs

,u,InihVIik&4 ps /;s;%

| HAkjrkrhy ,pvk;Ogh lalxkZpk o0sx ¢
,dkfRed izfrlkn ok<fo.ks

,u,lhih iQs>k&4 ps eq[; mfn@n"Vs %

1 uohu lalxZ 50 VDD;kauksdeh dj

1 loZ ,pvk;0Ogh$,M@I lalfxZrkauk O;
vk/kkj o mipkkj igjfo.ks

,u,lhih iQs>k &4 VII;kP;k eq[; gsrw ¢

vkgs

1 izfrca/k Isokaph xrh ok<owu R;k laf
\d/frlteks[kehaP;k xVkoj o izHkkfor ykg
|.ks

1 ekfgrh f'k{k.kaokn ;kapk foLrkj djQu |
tursi;Zar iksgp.ks] rlsp vfrtks[khe
yksdkai;Zar iksgpowu R;kaP;k okx
vk.k.ks o Isokaph ekx.kh ok<fo.ks

I/:k unaibs ;kauh 2020 i:Zar 90&90&9

mn@nskkas ph okVpky Iqgigs risp

unaipsP:k2030 i;Zar ,M@IPk izl

Epidemicdeh  dj.;kP;kmn@ns'kkdMs oK

vkgksr




U 1 90 &90s ,pvk;Olh tx.kkjs(valfx4t
O;Drhauk R;kaph ,pvk;Oghph fLFkrl
U 2™ 90 &90s ,pvk;Ogh lalxkZps khkykl
jQX.kkauk dk;eLojQih ,vkjVh vkS"k/l
U 3% 90 &90s ,vkjVh vkS"k/kksipkj ?ks|
Ogk;jy yksM deh gksbzZy

[k/;%

2030 i;Zar ,M@IP;k izkneprddehtefikahi

1IZR;{k dk;Z%

ejk,fula varxZr dk;Zjr Isok Igfo/kkaP
PV;kOgh$,M@I Ig tx.kk ;k jQX.kkaUkk
leqgins'ku] eksiQr vkS"k/kksipkj risp t
yksdkauk eq[; izokgkr vk.k.;kdfjrk -
tuekulkr  tutkx=rhP;k  fofo/k ek
pvk;Ogh$ Mighfekfgrh iksgpfo-kr ;srs

11

tursyk nsr vlysY;k Isokapk |
rif'ky

msacs varxZfkkyhy foHkkxémekrwu

IqjfoY;k tkrekr

A ewyHkwe WgolkVhih] ihihvViaVh
I/;k ejk,fula varxégkjk"V'krhy 34 ftYg
(egacbZ o eqacbax@wuxjs595 Lok
vk;lhVhih dsanzs] 08 eksckb2y tsy
vk;IhVhlh] o 16 ihihih dsanzs v'kk
vk;lhVhlh dsanzdskd$811 izkFkfed v
dsanzs] 341 'kgjh vkjksX; dehzdbag
35 tsy vk;lhvhlh v'kk ,dw.k 34G
vk;lhVhih vkgdn] dsanzke/kwu rG
yksdkai;Zr ,pvk;Ogh$,M@I| ckcr
Iksgkspfo.;kr ;s¥ xlgj ekrkaph rikl
leqins'ku ns[khy ;k vk;IhVhih dsanzke
;kyk vki.kepTcT Eg.ktsp ikydkadMwi
gks.kkjk lalxZ izfiyd/trks

A dkGth] fuxk o mipkj
egkjk"VIkr l|[fLFkrhr 72 ,vkjVh dsanzg
'k ,vkjVh dsanzkekiQZr ,pvk;Oghlg t
eksiQr ,vkjVh vkS"k/kksipkj fnyk tkrkg

Avy{:xV gLr{ksi izglyo fyad odZj Ldhe
Loa;lsoh laLFAkeki@Er{AgkxNdYi |k
M@I fu,a A.A la?AVuk uoh fnYy
lgpukauglkj egkjk"V! jKT;kr vfrtks[As
xVkalkBh-(mstk fodz; dj.Ak ;k efgyk]
laHAksx dj.Akjs igjQ"A) ,M@I gLH{A
.Srky g;k izdYikaps /;9usDgh o xqlrjk
izlkj deh dj.ks o legnk;kyk Hkfo";kr gs
gkrkG.;klkBh {ke dj.ks o rs Lor%gk

(community Based organizatior) IzLFKKfir ¢
‘kdrhy

A ekfgrh] f'k{k.k o laokfafoHKkx
ekfgrh] f'k{k.k o laokn foddj&kwarx
yksglkar fofo/k ek/;ekrwu ,pvk;Ogh$
tutkx=rhP;k ek/;ekrwu ;ksX; ekfgrh
;SFS Msacs varxZr ;qok xVkae/;s] lkekl




rlsp ,uthvks ;kaP;k ek/;ekrwu virtks
;kapse/;s tutkx=rh dj.;kr ;srs

A|Dr ladze.k Isok #6Hkkx
|Drk  ekiQ2pvk;Oghpk izlkj VKG.;k
|Dris<@;kael;s xksGk gks.kk';k izF
pvk;Ogh$xqlrjksx] jDrkrhy dkohG
tarwdfjrk rikl.kh dsyh tkrs o ngf"kr vks
ckVY;krhy jDr u"V dsygikks I|k 275
jDris<@ggacbZ o egacbZ miudisZy
vkgsr

A xglriksx foHkkx$ySagxg vktki
xqlrjksxkoj rkRdkG vkS"A/Aksipkj dj
varxZr egkjk"V'krhy 34 ftYg;kae/;s (
miuxjs oxGwu) 53 fBdk.Ah xqlrjksx 1
mHAKj.Ah dj.;kyhvkigsk dsanzke/Av
ySfxad vktkjkackcr funku] vkS"A/Aks
o fujks/Apk igjoBk bR;knh -dsk&q
,pvk;Ogh$,M@Ips izlkj.k dehrijpkrj€rs
& izkS<kauk ySafxd LokLFk ykHkrs

12

LFkkoj ekyeRrk

egkik"VT |kT; ,M@I ks ¥ah KT; 'kkluk
c=gUeqacbZ egkuxjikfyaikzkaM;&Y;k o
(if'pe) t kxsoj HkkMsrRokoj mHkKkj=;kr v

13

1zkf/kd).kkaP;k lajpuspk rDr

[kkyh ns.;kr vkyk vkgs

14

dk;kZy;kph osG vkf.k nwj/o

os@lkGh-85 okrs lIk;a-80 ok
ngj/ouh 622 24113097$5619$5791

15

Ikirkfgd IgV@Vh vkf.k fo'ks
dkyko/kh

efgU;kpk 1zR;sd jfook] vkf.k nqgljk o pkS
fo'ks"k Isokapk dkgkekérk fridkdkh 45
okrs Ik;a-80 ok




izkf/kdj.kkaP;k lajpuspk rDrk

Maharashtra State AIDS Control Society, Mumbai
Division wise Organogram of Head Office as per NACP-IV
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Maharashtra State AIDS Control Society, Mumbai
District Level (Periphery) Organogram as per NACP-IV

District AIDS Controlling Officer (DACO)

(Civil Surgeon)

| District AIDS Prevention and Control Unit (DAPCU) |
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District ICTC
| | 1 Supervisor (DIS)
District Assistant District Assistant District Assistant 1
(Program) (M&E) (A/C)

Counselor Lab.Tech.

Sr. Medical Officer

I Medical Officer I

Counselor Lab.Tech.

Driver || Attendant

Counselor I Lab. Tech. Nurse
Pharmacist || Data CCE
Manager

Lab.Tech.

Counselor Lab.Tech. Counselor Tech.Off.




dye 4 (1) ([K) (nRsu
egkjk"V! jKT; ,M@! kst Wy vi/kdkjh o deZpkjh :kP:k vi/kalR;#figh drZO:s

egkik"V! jkT; ,M@! kst WarxZr dk;Zjr eq[; dk;kZy;k rispRidglqdk Lrikoj dk;Zjr
vilkdkp dezpkjh :kaph vi/kdkjh(ooey 2Grs tksM.:kr vkyh vkgs

dye 4 (1) ([k) (rhy

egkjk"V! KT; M@ ket ¥k dk;kZy:kr dks.krkgh fu.kZ; ?ksrkuk ikGyh tk.kkjh fu.kZ
vkif.k R;kojhy ns[kjs[khph i/nr vkf.k IksioggygrBffRocr

Inj dk;Zdze gk iquZr% jk"V'h; |k&@Mue/dkk) ;kaP;k fu;ekoyhuqglkj jkgéogkr ;srks
dk;ZdzekP;k izHkkoh vaeyctko.khdfjrk dkgh fu.kZ; dk;Zdkjh eaMGkph ekU;rk ?k
tkrkr

dye 4 (1) ([k) (k)

egkjk"V! jkM@| fu;alkislk;Vik dk;kzZy;kr gkas.kk ;k dkeklaca/kh loZlkekU:;i.ks Bjfoys)
vkfFkZd mn@nh"Vs

1- vkfFkZd mn@nh"Vs & uWdks dMwu izklr gks.kkjk foRrh; o"kkZrhy fu/kh uwWdks
[kpZ dj.ks

2- HkkStnid@nh"Vs & uWdks ;kauh fuag) kigtgyadRyzkdj{k$s

dye 4 (1) ([k) (ikp
egkjk"V! jkT; M@ ksk; Wik dk;kZy;kr gkas.kk ;k dkeklaca/kh loZlkekU:;i.ks vk[ky:

egkjk"V! |kT; ,M@I kskk; YarxZr dk;Zjr eq[;kyfatHikxizeq[k ;kaps vi/kdkj o drZO;s
(ToR) lkscr tksM.;kr vkyh vkgs



dye 4 (1) ([k) (Igk

egkik"V! jKT; ,M@! kst Wk dk;kZy:kr niy@ysY:k dkxni_kkaph ;knh

o o o o o o VEIB&®UhZE

+. °EOE’EVEE E{ +E|EXE&AJE/NU°EB& EVEESE& XEEA E/|[EEOE®U A
EOE+XEE EVE
1 Inward Register 30 Years
2 Outward Register 30 Years
3 Employee Ordes/ personnel files 30 Years
4 DAPCC Meeting Register 30 Years
5 Stock Register 30 Years
6 Fixed Asset Register 30 Years
7 CashBook 30 Years
8 Ledger Register 30 Years
9 Cheque Issue Register 30 Years
10 DAPCU/Head | Cheque Receipt Register 30 Years
Quarter
11 Visitor Registers 30 Years
12 IEC Register 30 Years
13 RTI Register 30 Years
14 Monthly CMIS Reports of facilities 5 years
15 Administrative / Finance file 30 Years
16 Recruitment related file 30 Years
17 Recruitment application 5 years
18 TI / DIC Records 5 years
. . . . Di ff
19 Old ICTC registeres (which has priting mistakes) . |spos§j N
immediatelly
20 Counselling Register at HCTS Screening FacilitylETC & PPRCTC) | 5 years
21 Coun.Register for Gen.Individuals at HCTS Confirmatory Facility (S, 5 years
ICTC)
22 Coun.Reg.for Pregnant Women at HCTS Confirmatory Facility (SA 5 years
ICTC)
ICTC - - —

23 (As per HCTS Lab Register at HCTS Confirmatory Facility (SIETC) 5 years
24 Guidelines) Stock Register at HCTS Screening Facility 5 years
25 Stock Register at HCTS Confirmatory Facility (S€TC) 5 years
26 Temperature Log book at all HCTS facilities 5 years
27 HIV-TB Line list at HCTS Confirmatory Facility (SACTC) 5 years
28 HIV-TB Register at HCTS Confirmatory Facility (SKKTC) 5 years




29 ICTC HIV exposed Infant/Child register 30 Years
30 HIV+ Pregnant Women delivery reg. at HCTS Confirmatory facility | 30 Years
31 Counselling Register at HCTS Screening Facilities{OTC) 5 years
32 Out Reach Activity Register for HCTS Confirmatory Facilities 5 years
33 6 EOEOI 080 2ACEOOAO 5 years
34 Linkage Form (in triplicate) 5 years
35 Indent for HCTScommodities 5 years
36 RNTCP Form for Referral for Diagnosis 5 years
37 SIMS reporting format for HCTS Confirmatory Facility (SICTC) 5 years
38 SIMS reporting format for HCTS Screening Facility (excluding TI) 5 years
39 Laboratory Report at HCTScreening Facility HIV+:30 Yrs
40 Laboratory Report at HCTS Confirmatory Facility (SACTC) HIV-:5 years
a1 :Zéa_tli_lé/:)worksheet for lab.tech. at HCTS Confirmatory Facility (SA 5 years
42 Dashboard indicators at HCTS Screening Facility 5 years
43 Dashboard indicators at HCTS Confirmatory Facility (SECTC) 5 years
44 SIMS reporting format for HCTS Screening Facilities (TCTC) 5 years
45 I(g:uTacr:t)erly SIMS reporting format for HCTS Confirmatory Facility (SA 5 years
46 HR and TrainingQuarterly Format for SACS 5 years
47 PLHIV card for General Individuals 30 Years
48 PPTCT Beneficiary card 30 Years
49 EID Card (for Infants) 30 Years
50 Discordant couple card 30 Years
51 Follow up HIV testing Card 30 Years
52 MoU for PPRPICTCModels 20 years
53 Checklist for HCTS Confirmatory Facility (SACTC) 5 years
54 Referral Slip from ICTC Counsellor to Lab Technician 5 years
55 PID Register for ICTC Client excluding pregnant woman 5 years
56 PID Register for ICTC for pregnant woman 5 years
57 ICTC Register for General client (excluding pregnant woman) 5 years
58 ICTC Register for Pregnant woman 5 years
59 ICTC Post natal follow up 30 Years
60 Positive ANC Line list Register 30 Years
61 ICTC HIV TB Collaborative activity registers 5 years
62 ICTC Laboratory Registers for ICTC 5 years
63 (As per old (2007) | Stock Registers for ICTC 5 years
64 ICTC Guideline) | visitor Register 5 years
65 EID Registers 30 Years
66 DBS Stock Registers 5 years
67 Consent Form HIV+:30 Yrs
68 Lab. Reports / Form HIV-:5 years
69 Referal Form 5 years
70 HIV+ Linelist (General / ANC) 30 Years
71 HIV/TB linelist 5 years
72 Patient white record 30 Years
73 Patient Green book 30 Years
74 ART Patient Visit register 5years
75 HIV care (PreART ) Register 30 Years
76 ART enrollment register 30 Years




77 EID register 30 Years
78 PEP register 30 Years
79 Consent form Registration and ART 30 Years
80 Transfer out form 30 Years
81 ICTC to ARTTriplicate Referral Form 5 years
82 Exposed infantChild Referral form 5 years
83 PLHIV Tracking format 5 years
84 CD4 lab register 30 Years
85 HIV-TB register 30 Years
86 Monthly TB -HIV report 5 years
87 ART TB-HIV referral form (RNTCRART) 5years
88 RNTCP lab refferal form 5 years
89 PLHIV referral form (ARTRNTCP) 5 years
90 Monthly ART report hard copy 30 Years
91 Link Out 5 years
92 Link in 5 years
93 SACEP register 30 Years
94 SACEP report 30 Years
95 Donor Forms with Deferral 5 years
96 Blood Donor Record 5 years
97 $1T1710860 ATTTA Ai11AAGEI T OAAIT Of|5years
98 Cross matching register 5 years
99 Master Records 5 years
100 Issue Register 5 years
Blood Banks
101 Blood Component records 5 years
102 Recordsof blood/components from outside source 5 years
103 TTI testing 5 years
104 Record of Recipient 5 years
105 Records of Stock of Indent 5 years
106 Referral register 5 years
107 Patient wise Card 5 years
108 STI Registers 5years
109 Counselor's Client Diary 5 years
110 ST ($grksha Indent Form 5 years
Clinic)
111 Stock Register 5 years
112 Referral Forms 5 years
113 Monthly STI/ RTI Reporting format for DSRC 5 years

dye 4 (1) ([k) (Ikn

egkjk"V! kT; M@I lksk; Wik dk;kZy;kr dks.krkgh /kksj.kkRed fu.kZ; ?ks.;kiwohZ f
dk;kzy;kr vaeyctko.kh dj.;kiwohZ turs’kh vFkok tursP;k izfufu/kha'kh ppkZ dj.;kc
vlysY;k O;oLFkspk rif'ky

Inj dk;Zdze gk laiq.kZ dsanz igjLd=r vkgs o dk;ZdzekP;k vaeyecika.khkckcr u

Operating Procedure (SOPYunhzZ"V dj.;kr vkysY;k vkgsr] R;kvuq"kaxkus dk;Zdzekph
dj.;kr ;srs



egkik"V! jKT; M@ ! kst Wk dk;kZy:krhy IfeR;K] ifj’knk vFkok eaMGkaP;k cSBdhp

dye 4 (1) ([k) (vkB

dz

Iferh] eaMG
ifi"knsps ul

Ikferh] eaMG
ifj"knsP;k jpus
<kpk

Ifern] eaMG
ifi"knspk mr

[ferh] eaM
ok ifj"knsK
cSBdhay
okjaokjrk

R:k
cSBdh
mifLFk

Jkg.;kph
tursl

eqHkks)
dk

R:k cSB(d
bfro=Rrl

tursl
Ikg.;kIkB
miyC/k vi
dk

R:k
cSBdhi
bfro=Rr
dks.kka
miyC/K

virks

filpZ dfeVh

kkyhy vi/kdkjh

deZpkjh ;kap}
lekos'k virks
ek vfrfjDr izdYi
lapkyd] eqaft,f
vki.k ejk,fula
vi/kdkjh

,Pvk;Ogh$,N\
{ks_kKkks/k
dke dj.kk;k
O:fDr fdaok
Ikslk:; Vikauk
ekU:rk ns.ks
vFkok u ns.|

[a'kks/ku 1z
izklr
>KKY;kuglk

ukgh

ukgh

dk;kZy;

dk;Zdkjh Ifef
cSB@&Q
vkf.k fu;ked
eaMGKkph c!
(GB

[Kkyhy
vi/kdkjh$dezZpk
;kapk lekos'k v
1- ek iz/kku Ifpc
lk-vifo vkf.k
v/{K] ejk,fula
2-lapkyd] vkijks
Isok lapkyuky;
3 mi Ifpo] lk
vkfo

4- brj 'kkidh;
foHKkkxkrhy izfr
5 ekizdYi
lapkyd] ejk,fula
vkf.k brj vi/kdkj

okf"kZd d=rl
VKjK[kMK rlsj
ys|kk ifj{k.k
vgoky ;kaph
ekU;rk

~KSekfld

ukgh

ukgh

dk;kZy;

efgyk rdzk|
fuokj.Kerh

ejk,fula
vi/kdkjh$deZpk
_k;LFk i{kkrhy
vi/kdkjh ;kaP;k
lekos'ku Inj
Iferh xBhr
dj.;kr vkyh vkgs

dkekP;k fBd
ySafxd
NGo.kwdhl
izfrca/k
dj.;klkBh o
efgyk
deZpk;kad)
izKlr gks.kk
rdzkjhaps fu

dj.;klkBh

vko';drsuq|




dye 4 (1) ([k) (umQ
egkik"V! jKT; ,M@! kst Wk dk:kZy:krhy vikdkjh deZpk ;kaph :knh

v- | vi/kdkjh in | vf/kdk ;kps ok deZ| oxZ| uksdjhoj | laidkZIkBh
dz uko >kkY;kpk fi  nwj/ouh$iQWDIg
1 | izdYilapkyd Jhrqgdkjke eqisss] 01:012019] pd@mahasacs.org
2 | Iglapkyd foR virfiDr dk;ZHKkK] jd.finance@mahasacs.org
3 | 1zz'kkldh; vf/k MkMfuy Hkkejs | v | 2811-2018| admin@mahasacs.org
4 Iglapkyd] Mkieksn nsojkt| v jdbsd@mahasacs.org
eqyHkwr Isok  (vfrfjDr dk;ZHKkj))
5 Iglapkyd] | Mkideksn ns@iatG in| v | 2/0/2015| d_cst@mahasacs.org
lh,IVh foHkk dk;Zdze leUo; vi/ko
6 lglapkyd] Misds'k xHK. da_kil jdbts@mahasacs.org
chVh,l (virfiDr dk;ZHkkj)
7 | lglapkyd] Vhv VHWKskisxHk.ks | da_kl 01:062015] jdii@mahasacs.org
0 , yMCyw,I jdlws@mahasacs.org
foHkkx
7 lglapkyd] Mk sds'k xHK.I jdstd@mahasacs.org
xqlrjksx foH|  (virfiDr dk;ZHKkkj)
8 mlLagkyl/r?] Jh jekdkar xk;dok| da_kl 02122013 jdiec@mahasacs.org
vk:bZ
9 lgk:;d ys[kk Jhegs'’kfkans| c¢ | 01092017| finance@mahasacs.org
vi/kdkjh
10| Igk:;d ys[kk| Jherh fj/nh taftjd] C finance @mahasacs.org
vi/kdkjh
11 ng:;dhlalfkyd' JherrdjQ.kk cksjd| da_kl 11-:092015| adtimsacs358@gmail.com
Vhvk;
12| Igk:;d lapkyd] Jh jekdkar xk;dok| da_ki gm@mahasacs.org
(xg.koRrk (virfjDr dk;ZHkkj)
O;oLFkkid)
13 ng:li‘?llal’?kyd' Jh iznhi lksuko.k da_ kI 11052015 art@mahasacs.org
1\
14| HkkaNkpkjh Jh iznhi lksuko.k da_Kkk store@mahasacs.org
(virfiDr dk;ZHkkj)
15| eqYiekiuo Jh pSrU; dgHkk| da_kk 11-:052015] me@mahasacs.org
lfu;a_k.k vf/kg
16| [kjsnh oigjol Jherh jksgh.kh rkjl da_kk 02042013| procurementassistant@m
ng:;d (Vfr- ahasacs.org
dk:4_oh; Ifpo
izdYi lapkyd
17| foRrlgk:;d Jh fo'kky ikaMs| da_kk 01-:01-2009| finance@mahasacs.org
18| foHkkxh; Igk Jherh fizrh mijs | da_kk 0907/2008| finance@mahasacs.org
19| foHKkxh; Igki Jherh Iksue Vksy da kk 10082010| cmisl@mahasacs.org
20| foHkkxh; Igk] Jherh vfLerk xk;do| da_kk 0911-2012| dapcu@mahasacs.org
21| foHkkxh; Igk: da_kk 0£122012| pptct@mahasacs.org
Jherh eksfguh f'k ictc@mahasacs.org
22| foHkkxpk:;d da_kk 1211-2012| general.admin@mahasacs

Jherh v{krk eks;jd

.org



mailto:admin@mahasacs.org
mailto:jdbsd@mahasacs.org
mailto:jd_cst@mahasacs.org
mailto:jdbts@mahasacs.org
mailto:jdti@mahasacs.org
mailto:jdlws@mahasacs.org
mailto:jdstd@mahasacs.org
mailto:pptct@mahasacs.org

23| foHkkxh; Igk]  Jherh f'kry Iksuko| da kk 23102009] art@mahasacs.org

24| foHkkxh; Igk]  Jherh lksukyh ikjd da_kk 2611-2012| finance@mahasacs.org

25| foHkkxh; Igk]  JherhxkSjh Ig;oa't da_kk 01-:0/2011| iec_msacs@mahasacs.or

26| foHkkxh; Igk: da_kk 01-:07/2012| bloodsafety@mahasacs.ol
Jherh fo'kk[kk Hki g

27| foHkkxh; Igk Jherh iwtk mHkK da_kk 05062010 art@mahasacs.org

28| foHkkxh; Igk: o da_kk 07#112012| targeted.intervention@m
Jherh 1g"kek| ahasacs.org

29| foHkkxh; Igk Jh Jktsanz dne | da kk 19112012| store@mahasacs.org

30 foRr Jh vrqy nsgkM | da_kk 020/~2010| reception@mahasacs.org

lgk:;d$Vsfyi(
vkWijsVj
31 eslsatj Jh lanhi kGgalk da kk 01:042015
32 eslsat] Jh v'kksd teknkj | da_kk 01-:042015
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No. A-11011/23/2013 - DAC (HR)
Government of India
Ministry of Health & Family Welfare
Department of AIDS Control

9" Floor, Chanderlok Building,
36, Janpath, New Delhi - 110001
Dated the 9" January, 2014,

OFFICE ORDER

Subject: Revised remuneration for contractual staff at DAC/SACS/District/Facility
Levels during NACP IV

Subsequent to the approval of National AIDS Control Programme Phase —IV by the
(Jabinet Committee on Economic Affairs, a Committee was set up by the Department of AIDS
(ontrol to review and recommend HR structure. Numbers required, and revised remuneration
rgnges for contractual positions at Department of AIDS Control(DAC)/State AIDS Control
Spcieties (SACS)/ District/Facility levels.

2 The Committee submitted its report to the competent authority to ensure that the HR
structure is aligned with the goal of NACP-IV and the program is able to attract and retain
cpmpetent staff. While proposing remuneration for contractual staff, the knowledge,
experience and skills of staff employed at various levels has been accounted for.

3 Recommendations made by the above Committee have been examined and the
fqllowing decisions have been taken to revise the remuneration for various levels of contractual
staff at DAC/SACS/District/Facility levels under NACP-IV:

1. Remuneration ranges for all contractual posts has been dispensed with and instead
consolidated remuneration has been prescribed. This will ensure that no contractual
staff stagnates after reaching the maximum of the remuneration range.

ji.  Designations have been re-organized, levels have been created. This will ensure that the

remunerations by different nomenclatures are removed and instead aligned with the

role.

§ii.  The revised remuneration will be implemented w.c.f 3.10.2013.

v.  The revised remuneration will not be applicable to the contractual staff that has

left/resigned from DAC/SACS/District/facility on the date of issue of these Orders.

v.  To provide commensurate remuneration to the existing experienced contractual staff

who have reached the maximum of their existing ranges, the basis for fixing revised

remuneration when transiting to the new remuneration will be as follows:

a) Staff who has completed 2 (two) years after reaching the maximum of the present

remuneration range will be given 1 (one) annual raise amount.

i ORI 2




b) Staff who has completed 3 (three) years or more after reaching the maximum of the
present remuneration range will be given 2 (two) annual raise amount.

vi.  The cut-off date for awarding one/two annual raise to the existing contractual staff who
have reached the maximum of the remuneration range will be 31* March,2013.
yii.  Existing stafl’ who are below the revised remuneration on the date of issuc of these
Orders, their remuneration will be fixed at the revised consolidated remuneration
vjii.  Existing staff who are drawing more than the revised consolidated remuneration, will

continue to draw the same remuneration. Once such position becomes vacant, the new
staff will join at the initial of the revised remuneration.

4. The revised remunerations for all contractual positions at DAC/SACS/District/ Facility
are as under:

a.| Revised Remuneration at DAC level:

Level Existing nomenclature Revised Revised
nomenclature Consolidated
Remuneration
(per month)
[ evel 1 National Program Officer National  Program | 1,20,000/-
Officer

Level 2 Sr. Program Officer/ Donor | Sr. Program Officer | 1,00.000/-
Coordinator/
[ evel 3 Program Officer/ Epidemiologists/ Program Officer 76.000/-
RC’s /Procurement Specialists/NPLC
| cvel 4 Technical Officers/ Admn. Officers/ Technical Officers | 47,200/-

Finance Officers/ RPLC B :
|_evel 5 Office Assistants Office Assistants 18,700/~ N
[ evel 6 Drivers ) Drivers 15,000/-

b.| Revised Remuneration at SACS level:

Level Existing nomenclature Revised Revised
nomenclatuare Consolidated
Remuneration
(per month)
Hevel 1 Joint Director Joint Director 48.500/-
Level 2 Dy. Director Dy. Director 36,200/-
Hevel 3 Assistant Director. M&E officers, Assistant Director 25,000/~

GIPA Coordinator, Admn. Officer,
Consultant (youth affairs)

Ilevel 4 State Logistic Coordinator State Logistic 20,000/-
7 Coordinators
[evel 5 Office Assistants/ Divisional Assistants | Divisional 17,000/-
like Computer literates Steno etc. Assistants

i,
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